
IIIPAA Privacy Notice

BENNINGTON SCHOOL,INC

Notice of Poiicies and Practices to l\otecl the Privacy ofYour Health tnformation.

Thls form was designcd ro comply wiih the requirements ofthe Heahh tnsurance portabiliry and

THISNOTICE DESCRIBES HOW PSYCIIOLOGICAL, CLINICAL, AND REATMENT
INFORMATION ABOUT BENNINCTON SCHOOL CLIENTS MAY BE USED AND DISCLOSED,
AND HOW TO GET ACCESS TO TIIIS INFORMATION, PLEASE REVIEW THIS NOTICE
CAREFULLY,

L Uses and Disclosures for Treatmenl, Paymenr, and Heakh Care Ope.ations

We may we or disclose Benningron School, In€. client's protecred health inforrnarion (PHl) for
treatnent, payment, and hcalth care operations purposes with your wriften authorjzation. To help
clariry these terms, here are som€ definitions:

. "PHI" rcfers to information in our client's Bennington School recordthat could identiljr

. r'Treatmcnt, Payment, and Healrh Care Opcmtions"

Tredtneht is \\hen a staff member at the B€nnington School provides, coordinates,
or manages a client's health care and other services related lo their health care. An
example oftreatment would bc consulting with anolher heahh ca.e provider, such as
their family physician, o. ano!her psychologist.

Pavner, h whcn the Bennington School obtains reimbursement lor a clienfs
healthcarc- Examples ofpaymeot are when you PHI is disclosed to a h€alth insue.
to obtain reimbursemenl for health care or to determine eligibility or coverage.

Health Care Opentions are acdvities that relate to the perfornoce and opemtion of
Bennington School, Inc.. Exanples ofhealth care operations are quality assessment
and improvement activities, business-related matters such as audi6 and
administrative services, and case management and care coordination.

. "Use" applies only to activities within Benninglon School such as sharing, applyiog, usinB,
examining, and analyz;ng informat;on that identifies our clients.

.'Disclosnre" applies to activities outside of Bennington School, such as r€leasing,
i.ansfening, or providing access to information about our cli€nts to other padies.

. "Arthorization" is your $Tinen D€rrnission to disclose confldential mental health
intbnnation. A11 authorizations 1o dhclose must be oD a specific. legally required form.

I l .  Other L-rses and Disclosu.cs Requir ing ALrlhof iTat ion

Bennington School may se or disclose PI{l for purposcs outside ofireatment, paynrent, or health care
opentions when your authorization is obtained. Wren Bennington School, Irc is asked for
intormation for porposes ouside oftrqtmcnt. payment, or heallh care opemtaons, we will obtain an
authorization b€fore releasing infOmation,



Clients or Legal Cusiodians may revoke all such authorizations of pHI at an] time, provided each
revocation is in wriring. You may aol revoke an luthorization ifi l) Bennington Schoolhas already
rcljed on that authorizalion; or 2) the aurhorization was obtained as a condilion ol obtainine insu,dn!€
co!erage rla\r pruvidc! rhe Insurer rhe I ighr ro LUnlest the ctrrm under rho poftc)).

III. ljses and Discloslrres without Authorization

Bennington School, Inc. tnay us€ or disclose PHI lrilrrrr consent or authorizarion in the following
citcunstancesl

. Child Abusc - Ifany rnember of Beruington School stalTknows of, or has reasonable
grounds to suspect, that a child has been abused or neglected, sbe/h€ must fepod the nratter to
his/her immediate supervisor and the appropriate authoritics, as required by law.

. Adult and Domestic Abrse -Ifa member ofBennington School staffsuspects that an adult
has been abused, neglected, or exploited, and ha5 reasonable grounds to suspect ihai the adult
is incapacitated ordepend€n!, she/he must reporr the matter to hh/her immediate supervrsor
and the appropriate authodtics, as r€quired by law.

. Judicial and Administrative Proceedings Ifa Bennington School client is involved in a
coun proceeding and a request is made for informalion abour thei. diagnosis and treatment or
the recofds lhereot', such infomration is privileg€d unde. state law, dd Bennington School
will not release infomation without your $ritten autho.ization or that ofyour legally
appointed representative. I'he privilege does not apply when they are bcing evaluated for a
drtd pady. in cedain legal cases involving the cusu)dy or well-being ofchildren, or wben the
evaluation is court ordered. You will be infomed in advance iflhis is the case.

'SeriousThrealtoHealthorSafety. l f , indrereasonableprofessionalJudgmeniof
qualified Bemington Schoolstafl it is believed that you pose a direc! rhrear ofimminen!
harm to the heahh or safety ofany;ndividual (includingthe client themselves), your
BeMington School staff may disclose PHI to ihe appmpriate persons.

. Workers' Conpensation - Benninglon School nay disclose PHI as auihorized by and to
the extent nec€ssary to comply with laws relating to workersi compensalion or other similar
programs, established by law, rhat provide b€nefits for work-related injuri€s or illness without
regard to i-aull.

IV. Your Ri8hts and Berningron School's Duti€s

Your Rights:

. Right to R€quest Restrictions Bennington School clients have the right to request

.eslrictions on certain uses and disclosures ofPHl. Ho\lever, aeminglon School is no!
reqLrired 1l) agree to a restriclion you.equest.

.  Righl to Recciv€ Conf idcrt ialCom unicat ions by Alternat ive i l leans and at
Alternative l-oc.tions You have the righi to request and receive con{id€nlial
comnrunicalions ofPHl by ahemativ€ means and at shemative Iocations For example. you
may rol want a |anilv me bef to kno\{ thsl you ar€ seeing a therapisl. on your requcst.
Bennington School will send conespondences to anoth€r address.

, Righr to Inspect and Copy You have the righl to inspecl or oblain a copy (of both) of
PHI in yoLrr Bennington School trertnrent and billing records used to make decisions about



our clients ior as long as the PHI is maintained jn rhe record. Eennington School may deny
access to PHI under certain circumstances, but in some cases you may have this docisjoD
reviewed.

. Righl to Amend - You hav€ the right to rcquest an amendment ofPHl for as long as the
PHI is maintajned in rh€ record. Bennington School may deny your fequest. On your requesr,
Bennington Schoolwill discuss with you the derails ofthe amendment process.

' Right to an Accounting - You gdnerally have ihe right to receive an accounting of
disclosures ofPHl. On your r€.quest, your Bennington School will discuss the dctails ofthe
accounhng process.

' Righa to a Paper Copy - You have the right to obtain a paper copy ofthe Notic€ from
Benninglon School upon reques! even ifyou have agreed to receive the Notice electronically-

Renningron School, Inc, Duties:

' Bennington School, lnc. is r€quired, by law, to maintain the privacy ofPHl and to provide
you with a Notice of legal duties and privacy p.actices with respect to PHL

. Bennington School. Inc. rcserves the right to change the privacy policies and practices
described in this Notice. Unless Bennington School, lnc. notifies you ofsLrch changes,
however, Benn ingon Schoot, lnc. is required to abide by the terms curre tly in effect. If
policies and prccedures at the Bennington School, Inc. are revised, we {'ill aive you a rcvised
copy ofthis Notic€.

V. Complaints

Ifyou have a complaint about servic€s Bennington Scliool, lnc. has provided to yout a written
g evance r,1ay be submitted to the Executive Dircctor at Benningron School, lnc. Complaints should

Bennington School, Inc. 192 FaiN;ew Street, Bennington, V€rmont 05201

You may submit a wri$en complaint wilhout revealing your name.

lfyou are concemed that Bennington School has violated your privacy rights, or you disag.ee with a
decision made about access to your records, you may contactthe Secretary ofthe lJ-S- Departrnent of
Health and Hunan Scraices.

VL Effective Date, Rest.ictions, and Changes to Privacy Policy

we, Benningto School, lnc. reserve lhe riglrl to change dre terms ofthis Noticc and Io make the new
Notice provisions effective for all PHI that we maintain. Befor€ any changes are made, we will provide
you wirh a revised Notice by hand o.by hail, as yot| prefer

Plerse sign below to confirm thrt you have rerd and received a copy ofthis Notice.

Sianaiure ofClicnt or Legal Custodian: Date:

Signalure ofWitnessi Dale:


